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1. Vendor will apply for Tender

1.1Login to E-Procurement Vendor Web
Portal

To login in E-Procurement Vendor Web Portal:

1. Open web browser and type the following E-Procurement Vendor Web Portal URL

in the address bar and press Enter key.
https://evendor.banasdairy.coop/user/login

2. E-Procurement Vendor Web Portal Log in screen appears. On this screen, enter
the login credentials to log in.

3. Enter avalid username and password.

Click Log in to login to the E-Procurement Vendor Web Portal.

5. Dashboard screen appears.

P
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Log in to your Account

5 Vendor Code
4600

~

42 Password

....... @

Remember me LOG IN

Forgot Password? Signh up

Version 1.1 Date: 12-FEB-2022
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1.2 Access Menu

Once the user logged in to the E-Procurement Web Portal, then Analytics screen
appears. At the left is the Access Menu (displayed as a sidebar) to provide quick
access to all the modules available in the app. You can expand the Access Menu to
view a list of all modules and then click on the modules to manage them. You can
also collapse the menu to save the working space.

To view Access Menu:

1. Login to the E-Procurement Vendor Web Portal.

2. Analytics screen appears.

3. On the Analytics screen, click ‘Access Menu’
modules

icon to view a list of all

Banas = . RN,
y Nelcome, boomé 05.08.2024 02:15 P A 1
Jairy .

Dashboard

= user manual 583e26a4.pdf

4. As you click the Access Menu icon, Access Menu is expanded. This expandable
view allows you to access and manage modules available in the Vendor Web
Portal. To close the Access Menu, click anywhere on the home screen.
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1.3 How to apply for Tender

To apply for Tender:
1. Go to the side menu and click Tender

Banas
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4l Analytics

=2 RFQ / Purchase Enquiry

ET' Tender ¢ e

FE% ARC Enquiry |

2. On this screen, you can view the following:

Tender Management

e Publish Tender — When the tender is publish from customer side then
vendor can see it in publish tender tab

e Open Tender — Once the Vendor’s submitted UTR details are approved
from creator it will show in Open ARC to assigned vendors

e Applied Tender - Once vendor will apply for tender it will show in
Applied Tender

e Negotiate Tender - Once vendor applied the negotiated amount &
submit the quotation, that Tender will show in Negotiate Tender

e Closed Tender - The particular tender is deleted once after it is in published
state then it will show in Closed Tender
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Tender Management

ed Tender

Cancelled Tender

Queries Tender Ref Number Tender Number Subject Tender Status

0 B9100000004 BN 1 qwerty

(¢] B9100000026 25 2

o B 27, BNS/te: kh

O B9l 2 BNSfte: 2

0 B9l 32 BNS/Tenderfweewe/BI10000 ewrre i
) =) 0035  Testing

Tender Download Amount Actions

show in Publish Tender.

4. Click on download under Actions column.

Once the created tender is approved from all the levels of customer, tender will

Tender Management

Q

Queries  Tender Ref Number Tender Status

m
5]
o

Tender Download Amount Actions

5. Once you click on view below screen will appear.

Download Tender Application

Subject :Supply & Training for Thawing Unit for Al emp

> Advertisement

> Tender Publish Dates

> Preface

> Instruction For Submitting Tender Bid

v

Eligibility Criteria

> General Terms and condition for bid

Fee submission to Download
fRs. 1000 - T¢

K

T

EMD
EMD

Banas Bank Details

03350310000046

Bank Name HDFC BANK

File Tvpe File Name

Banaskantha Dist. Co-Op. Milk Producers'
Union Ltd
HDFC0000335

Actions
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Fill the Mandatory supplier and UTR details, click on Save.
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Download Tender Application

Supplier Contact Person Detail

Name #

Mobile Number *

Buissness Address ¥

Email-ld *

Bidder's UTR Details

UTR Details Ref No. *

Date *

Bank Name #

UTR Amount (IN INR) *

& UTR Attachments

el -

6. Once UTR details are submitted you will receive a confirmation email.

Tender UTR details filled : BNS/testing/789458/B9 100000036
2 TeroTAM <no-reply@terotam.com>
(O Wednesday, March 02, 2022 7:19:18 PM

[} show pictures
& undefine

ssted Tender download fee against BNS/testing/789458/89100000036 for

« o B2
Forward

Himi

B e 0
Tex Pried Deiate
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7. Once UTR details are filled the request will go under Tender Approval for
customer.

8. If you want to show interest for that Tender request, click on View from Publish
Tender Tab

Tender Management
Queries Tender Reference No Subject Tender Status Tender Download Amount Actions
o 4
o @ L
€] ® L
=] ® L
o @ L
o @ L
o @ L

9. Once click on View Show Interest In Tender screen will appear

Show Interest In Tender & Download X
> General Terms and condition for bid

> Specific Terms and condition for bid

Fee submission to Download

EMD (Refundable)

EMD £ ount: 6000

Supplier Contact Person Detall

ame
Mobile Number
B ess Address

rs
mail-ld *

10. Fill all the details and click on Show Interest.
11. Once clicked on Show Interest Status will be updated of that tender request as
‘Interest Shown’

Tender Management

endel Open Tendel Applied Tender Negotiated Tendel Cancelled Tender

Queries Tender Reference No Subject Tender Status Tender Download Amount Actions
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12.0nce the tender request is approved from customer then only it will show in
Open Tender tab.

Tender Management

Queries Tender Reference No Subject Tender Status Actions

o

13. Apply for tender screen will appear, fill all the required details & click on Save
Tender button or submit tender button.

Apply For Tender

> Index

> Tender Publish Dates

> Cofresponder Details

> Payment and Bank Details
> Tumover Details

UTR Details

.........

Supplier Contact Person Detail

Clear

T
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14. Once click on Save Tender, Confirmation message will appear

15. Once applied the same tender request will be found in Applied Tender tab
Until the deadline complete vendor can edit the tender form.

Tender Management

Publish Tende Open Tender Applied Tende Negotiated Tende Cancelled Tender

Q

Queries Tender Ref Number Tender Number Subject Tender Status Actions
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1.4 How to apply for Negotiate Tender

1. Once Customer has selected the vendor and send the tender request again for
negotiation vendor can see the same under Negotiated Tender tab

Tender Management

Publish Tender Open Tender Applied Tender

Tender Ref Number Tender Number Subject Tender Status Actions

2. Toapply for negotiation, click on that request below screen will appear.

To update the negotiated price vendor, have to fill only the commercial Bid
section and click on Submit.

Apply For Tender

UTR Detalls

Supplier Contact Persen Detail

Bidder's EMD Details

e o

Tender Web Portal Vendor User Guide
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5. Once the vendor has submitted the negotiated price customer can view that in
the comparison report.

6. Vendor can see the Tender PDF with all the details from applied tab

Tender Management

Queries Tender Reference No Subject Tender Status Actions

4. VVendor Queries

At any point if vendor needs any help with something or have doubts vendor can ask
the same by sending the queries to customer and customer will be sending the
clarification for the same.

To send queries do the following:

1. Click on Query icon present in the 1%t column.

Tender Management

Queries Tender Reference No Subject Tender Status Actions

o 1 ting/testing/3 . Te ed &

2. Below screen will appear, enter your query and click on send.

Tender Queries *

11
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3. Once query sent by vendor customer can view the query and send the
clarification for that query.
4. Clarification sent by customer can be check under same Query column

5. Below screen will appear

Tender Queries X

Banas Dairy (Supsr Admin) Custome oday 01:57 AM

ok i will explain

DRDO Today 01:51 AM

| need a help to understand the flow

(@)
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5. Technical Support

You can contact E-Procurement Customer Web Portal Technical Support team by
calling or sending email to our help desk facilities.

Banaskantha Dist. Co-Op. Milk Producers' Union Ltd.

Banas Dairy, Post Box no. 20, Palanpur - 385001, Banaskantha (Gujarat)

Telephone: 91-2742-253881 TO 253885 (Ext 366/543/217/316/216)

Email: support@banasdairy.coop

13
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